
Pre-Transfer Checklist  

Please complete prior to arrival of the Transfer Service.  

Any Questions, please call the Transfer Team on 0333 016 9859 

If this patient is a Time Critical or an Emergency escalation of care, 

we will aim to spend a MAXIMUM of 20 mins from our arrival to 

leaving with the patient. 

Airway Endotracheal / Tracheostomy Tube secure   

Post intubation Chest Xray available  
If Tracheostomy tube – Blue box spare equipment including: 

- Spare tracheostomy tubes (1x same size, 1x size down) 
- Spare inner tube (same size) 
- Tracheal Dilators 
- Suction catheter (appropriate for tracheostomy size) 
- 10ml syringe 
- Stitch cutter  
- Gauze 

 

Breathing Optimise ventilation  
ABG (within 1hr of transfer)  

Circulation 2x peripheral IV access or CVC / Vascath with minimum 1x spare patent 
lumen; flushed and secure   

 

Arterial Line (if pt intubated / on vasopressor support) if time allows  

Neuro Pupil Assessment  

If intubated, adequate sedation & Analgesia  

GI NG tube aspirated & secure  
If patient awake, IV antiemetic available  

Drugs Allergy Status documented  

 Please prepare infusions for transfer (sufficient for >3hrs infusion 
duration) and any additional medications requested by Transfer Team. 
Minimum for ventilated patient: 

- 2x Propofol (1% or 2%) in 50ml syringe 
- Opioid infusion sufficient >3hrs in 50ml syringe 
- 2x Vasopressor / Inotrope infusion in 50ml syringe 
- 1x Rocuronium / Atracurium (100mg) 
- If not on vasopressor infusion, 1x Metaraminol (0.5mg/ml) 
- 1L crystalloid Fluid 

 

Blood Request blood products if required for transfer. If uncertain, please 
discuss with the Transfer Team  

 

 Print recent Lab Blood results  

Micro Infection status documented  

Identification Minimum 1x ID band   

Documents ReferaPatient Completed (www.referapatient.org)   

 Discharge Summary   

 Copy of patient case notes  

 Copy of Images/Scan report (if applicable)   

 Copy of Drug Chart  

Next of Kin NOK informed of transfer and destination hospital  

http://www.referapatient.org/
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